
USFK form 1172
"SOFA Documentation Package":

PMO/RCC Checks
175R/1172 USFK  forms

Accreditation & Immigration letters
USA Passport Picture pages

USA Passport Date of Entry pages
SOFA IDs copies

Alien Resident Card copies
KID's copies

SOFA 
"ID 

Office"

PACOM Hiring 
Authorization

USA Passport
copies

SOFA  ID copy

Alien Resident 
Card 

(Go To)

Show them USFK 
form 1172, PACOM 
Hiring Authorization  
etc.)

Return all 
"old" SOFA ID 
& Dependent 

IDs

Receive "new" 
SOFA ID & 
Dependent 

IDs

Provide a copy of the 
USFK form 1172 for 
initial SOFA IDand 
1172-2 for renewal 
SOFA ID.

Dependents MUST BE 
present with their USA 
passports or Japanese 
ID cards. 

(Go To)

Go To

D-BIDs 
Office

SOFA sponsor and 
all dependents must 
"re-register" in 
D-BIDs

Show them 
your "new" 
SOFA ID and 
dependent IDs

All dependents 
MUST BE present 
in order to 
re-register in 
D-BIDS 

Japanese 
Immigration 

Office

Take a "customer 
ticket" from the 
ticket meter that 
states SOFA 
registration  

Have all SOFA 
documents 

ready

 Wait for your "ticket 
number" to be called or 
appear on the lighted 
displays next to the 
Immigration Officers

Immigration 
Officer will 

interview you

Be prepared to provide:
copies of "new" SOFA ID 
(front & back); PACOM 
Hiring Authorization and 
your USA passport

USA 
dependents

Must provide their USA 
passports and copies 
of their dependent IDs 
(front & back)

Your 
Office

Give your "1172" to your 
supervisor.  Fax or Email a 
copy of your "new" SOFA 
ID (front & back); 1172-2 
and 1172 to the Logistical 
Support Specialist at Camp 
Market

(Go To)

Japanese ID 
card 

(Shomesho)
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